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1. Policy Statement 

At Bright Fields School, careers education, information, advice and guidance is an 
essential part of the school’s wider curriculum, personal development offer and 
preparation for adulthood. The school is committed to ensuring that every pupil is 
supported to understand themselves, recognise their strengths, develop 
aspirations, explore realistic and ambitious future pathways, and prepare 
successfully for adult life. This reflects the school’s existing curriculum approach, 
which is individualised, ambitious and designed to help pupils become 
independent, responsible and confident members of the community.  

The school recognises that high-quality careers provision for pupils with SEND 
must be carefully adapted, relational, practical and sustained over time. At Bright 
Fields School, careers guidance is not treated as a stand-alone event. It is woven 
through curriculum learning, PSHE, enterprise learning, community participation, 
work-related learning, transition planning, and wider preparation for adulthood. 
The school’s existing policies already position careers education as part of a 
broader programme that prepares pupils for employability, continuing education, 
independent living, relationships, community participation and healthy living.  

This policy is intended to ensure that careers provision is: 

• bespoke to the profile of pupils at Bright Fields School; 

• ambitious and aspirational; 

• impartial and in pupils’ best interests; 

• inclusive and accessible to all pupils, including those with complex SEND; 

• aligned with inspection expectations under the Independent School 
Standards and Ofsted’s focus on quality of education, personal 
development, inclusion and leadership; 

• informed by relevant legislation and current Department for Education 
guidance.  

2. School Context 

Bright Fields School is an independent special school day provision for pupils 
aged 5 to 19. The curriculum and SEND documentation describe the school as 
supporting pupils with autism, ADHD, speech, language and communication 
difficulties, complex needs and associated social, emotional and mental health 
needs, with all pupils having an EHCP. The school’s provision is designed around a 
personalised curriculum, therapeutic awareness, differentiated teaching, and a 
strong emphasis on pupil wellbeing, personal development and future readiness.  

The curriculum documentation states that pupils are taught through a broad and 
balanced offer based on the National Curriculum and adapted to individual need. 
Older pupils may access qualifications including Functional Skills, GCSEs, Entry 
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Level pathways, BTEC, ASDAN, Duke of Edinburgh and John Muir Award 
opportunities. The curriculum policy also states that a careers programme, 
including both classroom-taught and work experience components, is an integral 
part of the curriculum.  

The pre-registration inspection report for Bright Fields School noted that the 
school intended to deliver a curriculum that met pupils’ individual needs, 
included personal, social, health and economic education, prepared pupils for life 
in Britain, and provided careers lessons to develop pupils’ understanding of the 
world of work and employability skills, alongside impartial careers guidance to 
prepare pupils for next steps.  

This policy is therefore written specifically for a specialist independent setting in 
which careers development must be delivered through adapted, multi-
disciplinary and highly personalised practice rather than a generic mainstream 
model. 

 

3. Aims 

The aims of this policy are to ensure that Bright Fields School: 

1. provides a coherent, progressive and inclusive careers programme that is 
appropriate to pupils’ ages, stages of development, communication profiles 
and SEND needs; 

2. supports pupils to build self-awareness, confidence, aspiration, resilience 
and understanding of the world of work; 

3. ensures pupils are helped to identify and develop employability, enterprise, 
independence and life skills; 

4. enables pupils to explore a broad range of future options, including further 
education, supported internships, training, apprenticeships where 
appropriate, volunteering, community participation, and employment-
related pathways; 

5. secures access to impartial careers guidance and meaningful transition 
planning; 

6. ensures that careers education contributes to preparation for adulthood 
outcomes and aligns with EHCP annual review processes; 

7. engages families, external professionals, employers, providers and 
community organisations appropriately; 

8. meets the expectations of the Independent School Standards in relation to 
quality of education, personal development, SMSC, equality, provision of 
information and leadership and management; 
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9. supports inspection readiness by evidencing how careers provision 
contributes to curriculum intent, implementation and impact for pupils 
with SEND.  

 

4. Legal and Regulatory Framework 

This policy has regard to the following legislation and guidance: 

• the Education (Independent School Standards) Regulations 2014, especially 
Part 1 (Quality of Education), Part 2 (Spiritual, Moral, Social and Cultural 
Development), Part 6 (Provision of Information) and Part 8 (Quality of 
Leadership in and Management of Schools);  

• the Equality Act 2010;  

• the Children and Families Act 2014 and the SEND Code of Practice: 0 to 25 
years, including preparation for adulthood and transition planning;  

• sections 42A, 45 and 45A of the Education Act 1997 and section 42B as 
inserted by the Technical and Further Education Act 2017, as referenced 
within the school’s existing CEIAG policy and current DfE careers guidance;  

• the Department for Education statutory guidance Careers guidance and 
access for education and training providers - GOV.UK, updated 8 May 2025, 
which states that careers guidance covers the full range of activity 
delivered under the eight Gatsby Benchmarks and applies to all pupils in 
school from Year 7 to Year 13 in the institutions to which it is directed; 
[gov.uk] 

• the updated Gatsby Benchmarks, adopted into government guidance from 
September 2025;  

• the Department for Education’s Independent school standards guidance, 
revised April 2026;  

• relevant safeguarding, health and safety, attendance, equality and data 
protection requirements as they affect external visitors, work-related 
learning, pupil welfare and information sharing. The school’s own staff 
handbook also makes clear that safeguarding is embedded across all 
aspects of school life and that all staff must maintain vigilance, professional 
boundaries and an understanding of vulnerability.   

Application to Bright Fields School as an independent special school: 
This policy adopts the principles of current DfE careers guidance and the Gatsby 
Benchmarks as the school’s framework for high-quality careers provision, while 
ensuring that delivery remains proportionate, accessible and appropriate to the 
school’s specialist context, the Independent School Standards, and the individual 

https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers
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needs of pupils. This is a drafting choice for compliance and good practice at 
Bright Fields School. 

 

5. Principles Underpinning Careers Provision 

Careers education at Bright Fields School is based on the following principles: 

5.1 Personalisation 

Every pupil’s aspirations, strengths, barriers, communication needs, interests, 
regulation profile and EHCP outcomes will inform their careers learning and 
transition planning. This reflects the school’s curriculum and SEND approach, 
which is built around individual needs, differentiation and personalised provision.  

5.2 High aspiration with realism 

The school will maintain high aspirations for all pupils while ensuring that 
guidance is honest, realistic, carefully sequenced and in the pupil’s best interests. 
This includes supporting pupils to explore a wide range of future pathways 
without bias towards any particular route. The school’s existing CEIAG policy 
already states that careers guidance should be impartial and in the best interests 
of the young person.  

5.3 Preparation for adulthood 

Careers education is inseparable from wider preparation for adulthood. It 
contributes to employability, community participation, independence, self-
advocacy, communication, travel awareness, decision-making and confidence in 
managing adult life. The current CEIAG and curriculum policies both position 
careers within a wider preparation-for-adulthood model.  

5.4 Inclusion and accessibility 

All careers learning will be adapted so that pupils with SEND can access it 
meaningfully. This includes use of differentiated teaching, sensory approaches, 
visual and communication supports, modelling, repetition, small-step progression 
and practical experience. These principles are reflected in the school’s SEND, 
curriculum and PSHE policies.  

5.5 Safeguarding and wellbeing 

All careers activity, including external visits, employer encounters, work 
experience, volunteering and provider access, must be planned and delivered 
with safeguarding, supervision, suitability and risk management at the forefront. 
The school’s handbook and pre-registration inspection evidence show that 
safeguarding, staff vigilance and pupil welfare are central to practice at Bright 
Fields School.  

5.6 Partnership working 
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Strong careers provision relies on collaboration between school staff, families, 
external careers advisers, employers, colleges, training providers, therapists, local 
services and next providers. The current CEIAG policy already emphasises family 
involvement, community engagement, links to continuing education providers 
and input from external professionals.  

 

6. Scope 

This policy applies to all pupils at Bright Fields School. While formal impartial 
careers guidance is particularly relevant to pupils of secondary age and above, the 
school recognises that careers development begins much earlier through 
identity-building, communication, independence, life skills, aspiration, 
participation and encounters with the wider world. The current school policy 
states that careers guidance applies to all pupils, with a focus on those who would 
be in Year 7 or above.  

The policy also applies to all staff involved in curriculum delivery, pastoral support, 
EHCP planning, transition work, work-related learning, employer engagement, 
external liaison and quality assurance. 

 

7. Pupil Entitlement 

Pupils at Bright Fields School are entitled to a careers programme that is suitable 
to their age, developmental stage and needs. This entitlement includes: 

• learning about themselves, their strengths, interests, needs and aspirations; 

• learning about different jobs, workplaces, roles in the community and 
routes into adult life; 

• receiving careers learning that is adapted and accessible; 

• being helped to link learning to future lives and roles; 

• access to encounters with employers, providers, workplaces and further 
education opportunities where appropriate; 

• support to understand the full range of realistic post-school pathways 
available to them; 

• support with transition planning, applications and preparation for next 
steps; 

• access to impartial advice and guidance; 

• involvement of parents/carers in planning where appropriate; 

• opportunities to contribute their own views, preferences and aspirations.  
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The school’s pre-registration inspection also recognised leaders’ intention to 
provide careers lessons on the world of work and employability, and impartial 
guidance for next steps.  

 

8. Careers Provision by Phase 

8.1 Primary-aged pupils / early developmental stage 

For younger pupils, careers-related learning will focus on: 

• self-awareness and confidence; 

• participation and belonging; 

• independence in daily routines; 

• communication and interaction; 

• understanding people’s roles in school and the wider community; 

• broadening experiences and exploring interests; 

• beginning to understand that adults do different kinds of work. 

At this stage, the purpose is not early specialisation but foundations for later 
aspiration, self-knowledge and participation. 

8.2 Key Stage 3 / early secondary phase 

Provision will increasingly include: 

• structured learning about jobs, workplaces and career pathways; 

• enterprise and project-based learning; 

• exploration of strengths, talents and preferences; 

• encounters with visitors and community roles; 

• development of communication, teamwork, regulation and employability-
related behaviours; 

• initial exposure to labour market and pathway information in an accessible 
form. 

8.3 Key Stage 4 

Provision will include: 

• more explicit careers education and guidance; 

• discussion of qualifications and progression routes; 

• opportunities for employer encounters, provider engagement and careers 
events; 
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• work-related learning and preparation for workplace expectations; 

• personalised support to identify likely next steps; 

• support with applications, visits, taster opportunities and annual review 
planning. 

8.4 Post-16 

For older pupils, careers education will be strongly linked to transition. This will 
include: 

• individualised guidance and planning; 

• understanding available pathways in further education, supported 
internships, training and adult services where relevant; 

• employability and independence planning; 

• meaningful workplace-related experiences where appropriate; 

• preparing pupils and families for post-school transitions; 

• ensuring that destination planning reflects EHCP outcomes, pupil voice 
and realistic aspiration. 

This graduated approach is consistent with the school’s current CEIAG policy, 
which states that careers education is woven throughout pupils’ journeys and 
increasingly focused on employability, continuing education and transition 
planning.  

 

9. Curriculum Delivery 

At Bright Fields School, careers education is delivered through a combination of: 

1. discrete careers learning, including explicit teaching about the world of 
work, pathways, employability and future planning; 

2. preparation for adulthood learning, including independence, community 
engagement, communication, self-advocacy and life skills; 

3. PSHE and living in the wider world, which the school’s PSHE policy 
identifies as part of preparing pupils for life in modern Britain;  

4. enterprise learning and project work, which the existing CEIAG policy 
references as a means of helping pupils identify strengths, explore different 
careers and develop entrepreneurial skills;  

5. curriculum subject links, ensuring pupils see how literacy, numeracy, ICT, 
humanities, creative learning, food technology, PE and other areas relate to 
adult life and employment pathways; 
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6. enrichment and community participation, including visits, speakers, 
events, and practical experiences beyond the classroom; 

7. work-related learning and work experience, including internal, 
supported, virtual or external experiences as appropriate; 

8. transition review processes, especially for pupils approaching school 
leaving age. 

The current curriculum policy already states that the curriculum includes both 
classroom-taught and work experience components as part of the school’s overall 
goal of supporting pupils to share their aspirations and achieve their potential.  

 

10. Gatsby Benchmarks 

The school adopts the Gatsby Benchmarks as the organising framework for 
careers provision, as already stated in the current CEIAG policy. The DfE careers 
guidance defines careers guidance as covering the full range of activity delivered 
under the eight Gatsby Benchmarks, and the updated benchmarks were adopted 
into government guidance from September 2025. 

At Bright Fields School, these benchmarks will be applied in a specialist and 
adapted way: 

10.1 A stable careers programme 

The school will maintain a clear and published careers programme that is 
understood by staff, pupils and families, linked to the curriculum and reviewed 
regularly. 

10.2 Learning from career and labour market information 

Pupils will receive accessible information about future pathways, local 
opportunities and the world of work, adapted to need and stage. 

10.3 Addressing the needs of each pupil 

Provision will be personalised and responsive to SEND, EHCP outcomes, 
aspirations, learning profile and transition stage. 

10.4 Linking curriculum learning to careers 

Teachers will help pupils understand the relevance of curriculum learning to adult 
life, community participation and possible future pathways. 

10.5 Encounters with employers and employees 

Pupils will have opportunities to hear from and interact with adults in different 
roles and sectors, in ways that are appropriate and meaningful. 

10.6 Experiences of workplaces 
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Where appropriate, pupils will access workplace-related experiences, visits, 
supported placements, internal projects or simulated workplace learning. 

10.7 Encounters with further and higher education 

Pupils and families will be supported to understand further education, training, 
vocational and other post-school pathways. 

10.8 Personal guidance 

Pupils will have access to individual careers guidance from an appropriately 
qualified external adviser or suitably impartial professional arrangement, in line 
with their needs and transition stage. 

 

11. Preparation for Adulthood and EHCP Linkage 

At Bright Fields School, careers education sits within the wider framework of 
preparation for adulthood. For pupils with EHCPs, careers planning must connect 
with statutory annual review processes and broader outcomes relating to 
education, training, employment, independent living, friendships, relationships, 
community inclusion and healthy adulthood. 

The school’s SEND policy confirms that all pupils have EHCPs, that support is 
reviewed regularly, and that records and provision are updated as part of annual 
review processes. It also states that staff liaise with potential next providers of 
education to ensure that pupils and parents/carers are informed about options 
and that smooth transition is planned.  

Accordingly, the school will: 

• ensure that careers planning is reflected in annual review discussions 
where relevant; 

• identify aspirations, strengths, support needs and likely pathways early 
enough to inform planning; 

• work with families and professionals to prepare realistic and ambitious next 
steps; 

• support pupils to visit or sample future providers and opportunities where 
appropriate; 

• maintain clear records of intended destinations and transition actions. 

 

12. Employer Encounters, Work-Related Learning and Provider Engagement 

The current CEIAG policy already commits the school to employer engagement 
through meaningful work experience, employer visits, career fairs, mock 
interviews and collaborative transition planning. It also states that pupils may 
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meet industry experts both in school and in workplaces, and hear from local 
providers about technical education, apprenticeships and training routes.  

Building on that, Bright Fields School will: 

• develop a programme of encounters with employers, employees, colleges, 
training providers and other next-step organisations; 

• ensure encounters are matched to pupils’ communication needs, 
regulation needs and stage of development; 

• provide internal, simulated, supported, virtual or external work-related 
learning experiences as appropriate; 

• ensure that all external involvement is subject to suitable planning, 
supervision, safeguarding and risk assessment; 

• ensure that provider access arrangements are transparent and 
proportionate; 

• avoid presenting any single route as the only or preferred route; 

• support pupils to encounter a range of academic, vocational, community 
and employment-related pathways. 

For an independent special school, provider access and encounter requirements 
will be implemented in a way that is appropriate to the setting, pupil profile and 
placement context, while still reflecting the school’s commitment to broad, 
impartial and ambitious progression planning. 

 

13. Accessibility, SEND Adaptation and Reasonable Adjustments 

Because all pupils at Bright Fields School have SEND, accessibility is central to 
careers provision, not an add-on. The SEND and PSHE policies make clear that 
provision at the school is differentiated and may include sensory approaches, 
communication support, adapted resources, visual timetables, longer processing 
time, 1:1 support, differentiated planning and reasonable adjustments.  

The school will therefore ensure that careers education: 

• uses accessible language, visuals and communication methods; 

• is broken into small, meaningful steps; 

• draws on experiential learning, modelling and repetition; 

• includes therapeutic awareness and regulation-sensitive delivery; 

• does not assume that all pupils will progress in the same way or at the 
same pace; 
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• reflects a broad understanding of adulthood, employability and 
participation, including supported pathways where appropriate; 

• recognises that success may include education, employment, volunteering, 
supported living, community participation or combinations of these. 

The school will also ensure that pupils are not disadvantaged in access to 
guidance, visits, employer engagement or transition planning because of 
disability, communication need, anxiety, sensory profile or behavioural 
presentation. 

 

14. Safeguarding, Welfare, Health and Safety 

All careers activity must be planned and delivered in line with the school’s 
safeguarding, behaviour, risk assessment and health and safety expectations. The 
school’s staff handbook states that safeguarding is embedded throughout all 
aspects of school life and that staff must demonstrate professional curiosity, 
vigilance, clear professional boundaries and an understanding of vulnerability. The 
pre-registration inspection report also found that the school had effective 
safeguarding arrangements, appropriate policies and plans for staff training, risk 
management and supervision.  

Accordingly: 

• all external visitors and providers will be managed in line with school 
safeguarding and visitor procedures; 

• work experience and external visits will be risk assessed; 

• pupils’ individual needs, supervision requirements, travel arrangements, 
medical requirements, behavioural needs and communication needs will 
be considered in advance; 

• placements or activities will only proceed where they are suitable, safe and 
educationally appropriate; 

• information sharing will be lawful, proportionate and in line with data 
protection requirements; 

• staff will ensure that pupils are prepared for external activities and 
understand expectations, boundaries and how to seek help. 

 

15. Equality, Diversity and Inclusion 

Bright Fields School is committed to equality of opportunity, dignity and respect. 
The staff handbook states that the school is committed to equality, diversity and 
inclusion, and the Ofsted pre-registration report noted that leaders intended to 



Bright Fields School – Careers Policy 

Page 12 of 16 
 

promote respect for others, including those with protected characteristics under 
the Equality Act 2010.  

The school will therefore ensure that careers provision: 

• promotes equality of opportunity; 

• challenges limiting assumptions and stereotypes where appropriate to 
pupil understanding; 

• ensures pupils are introduced to a broad range of roles, sectors and 
possibilities; 

• supports pupils to understand that they have value, contribution and 
potential; 

• reflects the diverse society in which pupils live; 

• remains free from unlawful discrimination. 

 

16. Roles and Responsibilities 

16.1 Proprietor / SofiNo Education Group Ltd 

The Proprietor is responsible for ensuring that the school has an appropriate 
careers policy and that leaders are supported to maintain a compliant, effective 
and suitably resourced careers programme. The staff handbook confirms that 
SofiNo Education Ltd holds overarching responsibility for governance and 
safeguarding oversight.  

16.2 Headteacher 

The Headteacher is responsible for: 

• leading the strategic development of careers provision; 

• ensuring that careers education is embedded within the curriculum and 
preparation-for-adulthood offer; 

• ensuring that the policy is implemented consistently; 

• ensuring that careers provision is reviewed, monitored and improved; 

• ensuring that suitable staff oversight, external partnerships and quality 
assurance arrangements are in place. 

This is consistent with the responsibilities described in the current CEIAG policy.  

16.3 Careers Leader 

The Careers Leader is responsible for: 

• coordinating the school’s careers programme; 
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• planning and sequencing careers learning; 

• liaising with staff, families, providers, employers and external careers 
advisers; 

• overseeing meaningful work-related learning opportunities; 

• ensuring that relevant pupils have transition planning and guidance 
support; 

• maintaining records, monitoring participation and contributing to self-
evaluation. 

The current CEIAG policy already identifies these functions.  

16.4 SENCO / Transition Leads 

The SENCO and relevant transition leads are responsible for: 

• ensuring that careers and progression planning align with EHCP review 
and transition arrangements; 

• contributing to personalised planning and reasonable adjustments; 

• liaising with next providers and external agencies as appropriate. 

The SEND policy already states that the SENCO liaises with potential next 
providers of education and ensures smooth transition planning.  

16.5 Teaching Staff and Support Staff 

Teaching and support staff are responsible for: 

• contributing to pupils’ careers learning through daily teaching and 
relational practice; 

• helping pupils recognise strengths, interests and progress; 

• linking curriculum learning to adult life and future opportunities; 

• identifying aspirations and barriers; 

• supporting pupils to engage in careers-related activities meaningfully. 

The current CEIAG policy states that teaching staff should ensure pupils 
understand their strengths, aptitudes and talents and contribute to their career 
learning and development.  

16.6 External Careers Advisers 

External careers advisers are responsible for providing impartial guidance and 
helping pupils and families understand post-school options, in a manner that is 
accessible and appropriate to need. This mirrors the role described in the existing 
CEIAG policy.  
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16.7 Parents and Carers 

Parents and carers are key partners in transition planning. The school’s existing 
CEIAG policy states that Bright Fields School works closely with families so that 
they understand available opportunities and can discuss future options with their 
children.  

 

17. Information for Pupils, Parents, Carers and Providers 

The school will make available: 

• a summary of the careers programme; 

• the name/contact details of the Careers Leader or appropriate school 
contact; 

• information on how pupils and families can access careers support; 

• information for education and training providers wishing to engage with 
the school; 

• relevant careers-related policies or sections of policies as part of the 
school’s wider information offer. 

The current CEIAG policy already states that the name and email address of the 
school’s careers leader should be available and that providers may contact the 
school to discuss attendance at relevant events. The inspection report for Bright 
Fields School also emphasised the importance of publishing required information 
on the website once established.  

 

18. Monitoring, Evaluation and Review 

The school will review and evaluate careers provision through a combination of: 

• leadership review; 

• curriculum review; 

• pupil voice; 

• parent/carer feedback; 

• staff feedback; 

• records of encounters, visits, guidance and transitions; 

• destination information where available; 

• annual review evidence; 
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• quality assurance activity such as observations, learning walks and review of 
provision. 

This is consistent with the school’s wider monitoring approach described in the 
curriculum and PSHE policies, which refer to leadership monitoring, assessment, 
review and discussions about progress.  

The Headteacher and Careers Leader will use this evidence to identify strengths, 
priorities and actions for improvement. Review will also consider changes in 
legislation, DfE guidance, Gatsby expectations, SEND practice and inspection 
frameworks.  

 

19. Linked Policies and Documents 

This policy should be read alongside the following school documents: 

• Curriculum Policy 

• SEND Policy and Information Report 

• PSHE Policy 

• Bright Fields School Staff Handbook 

• safeguarding and child protection policy; 

• behaviour policy; 

• risk assessment policy; 

• educational visits procedures; 

• equality policy; 

• admissions and transition-related documentation. 

 

Provider Access Arrangements 

Bright Fields School welcomes requests from further education providers, 
specialist colleges, training providers, supported internship providers, employers 
and other organisations that can contribute meaningfully to pupils’ 
understanding of future pathways. Access will be considered in light of: 

• pupil age, developmental stage and need; 

• suitability of the proposed activity; 

• safeguarding and supervision requirements; 

• space, timing and operational feasibility; 
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• whether the activity contributes to the school’s careers and transition 
programme. 

Requests should be made in writing to the Headteacher or Office Manager. The 
school will consider requests fairly and aims to secure a broad and balanced 
range of encounters over time. Facilities may include classrooms, meeting space, 
assemblies, small-group sessions or attendance at careers-related events, 
depending on what is educationally and operationally appropriate. 

 


